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You are going to be making a timeline of important events throughout the year. Write down any holidays, special birthdays, or events that you want to remember during the year. For example, you can write down when your brother’s birthday is, when you are going on vacation, when Valentine’s Day is, or anything else that is a special date to you!
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Open TimeLiner
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Click “New Time Line”

Choose “Yearly/Monthly” and click “OK”

Enter in your dates
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Underneath “When” – enter the date

Underneath “What” – enter the event

To change the font, click on the “font” button at the top of the screen
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Press “Return” to start a new line or click on “New Event” on the side toolbar.

[image: image5.png]



To delete an event, click on the “Delete” button on the side toolbar.
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After you have entered all of your dates, you may view your timeline by clicking on the “timeline” button on the top toolbar.

[image: image7.png]B




Save your document – “File” – “Save As”

Save as “your name timeline” to the network. For example, “Mrs Van Dyke timeline”
Add a title to the top of your timeline by clicking on “Label” on the side toolbar
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Enter your title in the box and click “OK”

You can change the size and style of your font by clicking on the font button on the top toolbar.
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You can also click and drag the title to where you want it on the timeline.

Save your document- “File” – “Save”

Add a picture on your timeline by clicking on the “Graphic” icon on the side toolbar.
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When you find a graphic that you like, click on it and click “OK”

You can resize and move the graphic on the page. Use the red boxes to drag to a new size. 

Save your document- “File” – “Save”

If you need to stretch the timeline out, click on the “Expand” button. If you need to shrink it down, click on “Compress”
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The dotted lines on the timeline show where the page ends. 

Save your document- “File” – “Save”

If you would like to change the font or the flags, click on what you would like to change and then click on the matching button on the top toolbar. 

Change flag style – click on the flag button

Change font style – click on the font button
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Save your document- “File” – “Save”

Export your document to a picture file – “File” – “Export Banner View as Graphic” – “Save as JPEG file”
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Save as “your name timeline.jpg” to the network. For example, “Mrs Van Dyke timeline.jpg” Click “Save”

When the next box comes up, click “OK”

Print your document – “File” – “Print”

Click “Print”

Close TimeLiner

