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PowerPoint Presentation





Open Firefox - Go to http://www.mrsvandyke.com
Go to the Just for Kids page and click on the Summer School link.

Under “Tech Time”, find the Riddles section and explore some riddles for kids. Write down a few of your favorites.

Question____________________________________________________________________

Answer_____________________________________________________________________

Question____________________________________________________________________

Answer_____________________________________________________________________

Question____________________________________________________________________

Answer_____________________________________________________________________

Question____________________________________________________________________

Answer_____________________________________________________________________

Question____________________________________________________________________

Answer_____________________________________________________________________

Close Firefox and open Microsoft PowerPoint. 
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Make sure “New” and “PowerPoint Presentation” are highlighted and then click “Open”

Where it says “Click to Add Title”, add the title of your presentation. For example, “Ridiculous Riddles”.

Where it says “Click to Add Subtitle”, add your name. For example, “By Mrs. Van Dyke”

Save your presentation to the network – File, Save As – Name it “your name riddles.ppt”. For example, “Mrs Van Dyke riddles.ppt”

Add a new slide
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“Click to Add Title” – Type “QUESTION”

“Click to Add Text” – Click on it and then type your first question

Add a new slide
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“Click to Add Title” – Type “ANSWER”

“Click to Add Text” – Click on it and then type the answer to your first question

Save your presentation by clicking on “File” – “Save” or by clicking on the computer disk
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Repeat these steps until you have added all of your questions and answers

When you have finished adding your slides, click on the “slide sorter” to the left of the screen.
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Click “Edit” – “Select All” – The entire section should be highlighted
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Click “Format” – “Font”

Select the font style, size, and color that you would like for your slides. Click “OK”

Save your presentation by clicking on “File” – “Save” or by clicking on the computer disk
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If you would like to add any clip art on any of your slides, you may select the slide on the slide sorter. And click on “Insert” – “Picture” – “Clip Art”
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Type in what you would like to search for and then press return or click “Search”

When you find a picture that you like, you may click on it and then click “Insert”

Save your presentation by clicking on “File” – “Save” or by clicking on the computer disk
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You can adjust the size of the clip art by clicking on it and dragging the white boxes around it

Add clip art to as many slides as you would like.

Save your presentation by clicking on “File” – “Save” or by clicking on the computer disk
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Now it is time to add a background. Click on “Format” – “Slide Design”
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Click on any of the slide designs to see an example of it. 
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When you find a background that you like, click “Apply”

Save your presentation by clicking on “File” – “Save” or by clicking on the computer disk
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If you need to go back to adjust the font color or size, highlight all of the words on the slide sorter and click on “Format” – “Font” again

To see a preview of what your PowerPoint presentation looks like, select the first slide from the “Slide Sorter” and click on the “Slide Show” button at the bottom of the screen.
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To move to the next slide, just click! When your presentation is over, it will go back to PowerPoint on its own.

Save your presentation by clicking on “File” – “Save” or by clicking on the computer disk
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To print your presentation, click on “File”- “Print”

Change “Print What” to “Handouts (2 slides per page)” and Click “Print”
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Save your presentation and close PowerPoint.

