[image: image1.wmf]Book Checkout

Dear parents,


Today was our first day for book checkout in the classroom.  So, I wanted to take this opportunity to explain the procedures and expectations that go along with this system.


All of the books that I am allowing the students to checkout at this time belong to me.  I have either purchased these books with my own money through bookstores and garage sales or have received the books as donations/gifts from friends and family members.  I have over 1,000 books in my personal collection and would love to be able to share my love of these books with my students.  


The students will be able to check out three books or one Book Bag at a time.  These books will be checked out for one week.  If they choose to renew a book that they are reading, the students must bring the book to school so that I can check it off.  That way, I can be sure that none of the books are lost or destroyed.  


We have discussed the proper ways to handle a book in class.  The students will be bringing the books home in a ziplock bag.  Any books that come home in these bags are not to be returned to the school library, but should come back to the classroom!  Please make sure to check this at home to avoid any confusion.  If you are unsure of who the book belongs to, check the inside cover.  There should be a label that says something like, “This Book Belongs to Miss Dykes,” “This Book Belongs to Kirsten Dykes”, or “Mrs. Van Dyke”.  


If the student brings a book back late, there is an overdue charge of $1 (Van Dyke dollar) per late day.  For example, if the book is two days late, the student will owe me two Van Dyke dollars.  If it gets to the point that a book is not returned within one school week, the student will need to stay in for recess.  I am doing this to ensure that the quality of the books is maintained. Please try to keep pets and/or younger siblings away from the books as much as possible.  Also, make sure that the students are not eating/drinking anything that might spill on the book.  I would hate to have to replenish my library collection!


If I find that there are major problems occurring with this checkout system, I may have to choose to keep my books at school.  I would hate to do this, because I truly want each child to leave school with a couple of good books to read at home!  We will work together to see how this goes!  I appreciate everyone’s support!  Thank you so much and HAPPY READING!!!!
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Sincerely,









Mrs. Van Dyke


I have read the book checkout policy and have reviewed this system with my child.  We will work together to ensure that the books come back to their home on time and in good condition!  :o)





Student Signature ___________________________  Parent Signature _________________________________








